
Setting up Gmail’s SMTP server setting for UMail at UCSB. 
 

1. Go to the Setting button  
2. Choose Settings from the popup menu 
3. Click Accounts and Import 

 
 

4. Click on “Add another email address you own” 

 
 

5. Type a name you wish to use and then add your UCSB UMail address. 

 
 

6. Click the Next Step button 
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7. Choose the “Send through Gmail” radio button 

 
 

 
8. Click the Next Step button 

 
9. Read the instructions provided on the screen below: 

 
 

10. Click Send Verification 
 

11. Check your UMAIL at www.umail.ucsb.edu/webaccess you will get a code 
and a link with instructions from Gmail as what to do next. Write down the 
number. 

 
12. While in your U-Mail WebAccess account go to the options button and select 

“See All Options” 
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13. Click 'Settings for POP, IMAP, and SMTP access... 

 
 

14. Write down the value for IMAP & SMTP setting server name (ex. 
pod51019.outlook.com) 

 
 

15.  With Gmail’s  verification number and the SMTP settings log back into your 
GMail account 
 

16. Click on Accounts and Imports in the same manner as steps # 1- 3 
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17. Click on the verify link next to your U-Mail account, and enter the 
verification number Gmail sent to you.  

 
18. Enter the verification number you got from Gmail on the box that appears 

and click the Verify button. 

 
19. Go to Accounts and Import and click the link that reads edit info next to the 

account you just added. 
 

20. Click the Next Step button on the window that appears  

 
21. On the window that appears click the radio button that reads Send through 

umail.ucsb.edu SMTP servers 
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22. The window will expand and reveal the place where you will enter the 
correct SMTP settings you got from step 14.  Note that you will need to enter 
your full email address on the user name box along with your UCSBnetID 
password.  

 
23.  Click the Save Changes Button.  
24. When composing a message in Gmail use the pull down menu next to the 

“From” field, and choose your UMail account. 

 
25. The outcome will be that your recipient will see your U-Mail address instead 

of your Gmail address and when they reply the email will be send to your U-
Mail address. If you have your U-Mail address forwarded then you will get 
the email to your Gmail but a copy will remain in the U-Mail server. 
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